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4.10 Script for Administering Science

4.10.1 All Grades — All Sections
The administration script under Section 4.11.1 will be used for all sections of the grades 5, 8, or 11
science test.

On the first read through, Test Administrators are required to adhere to the scripts provided in this
manual for administering the ISA. Read word-for-word the bold instructions in each SAY box to students.
You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY boxes are outlined
with a dashed line and should *ONLY* be read aloud if they are applicable to your students. Some
directions may differ slightly by section and are noted within the administration script.

Section Required Materials
e Student testing tickets
Sections 1-3 e Pencils

e Scratch paper

It is critical to ensure that students have the appropriate accessibility features and accommodations
prior to testing. Refer to Section 3.2 for further instructions on how to check accessibility features
and accommodations. Before students can begin testing, the test session must be started in
PearsonAccess". Additionally, the section must be unlocked (refer to Section 4.3 for more information).
Speak to your School Test Coordinator to determine who will complete these two tasks prior to testing.
Test Administrators must make sure all testing devices are turned on and logged on to the TestNav
application (or follow your school/district instructions for accessing the Sign-In page. Make sure all
testing devices display the Sign-In screen as shown under the Checking Audio Section). *If headphones
are needed for accessibility purposes, make sure they are plugged in prior to launching TestNav
(except for headphones that are used as noise buffers).*

CerogHsa Bbl NpoMgeTe aTTectTauuio No eCTeCTBO3HaHUIo.

Ha Bawem cToNie He A[OMKHO ObiTb HUKAKUX 3NEKTPOHHbIX YCTPOMCTB, Kpome
YCTPOIiCTBa ANA TECTUPOBAHMUA. 3anpeLLeHO COBEPLUATb 3BOHKU, OTNPABAATb TEKCTOBbIE
coobueHusn, pororpadpuposatb u nonb3osaTbcss MHTepHeToM. Ecnin y Bac ceituac ectb
¢ coboii Kakme-nnbo HepaspelLeHHble 3/1IeKTPOHHbIe YCTPOMUCTBA, BK/IIOYAA COTOBbIE
TenedoHbl, BbIKAOYUTE UX U NOAHUMUTE PYKY. ECiM Bo Bpems TecTupoBaHuUA y Bac
6yayT o6Hapy)KeHbl HepaspeleHHble 3/IeKTPOHHbIe YCTPOMCTBA, Ball TeCT MOMKeT
6bITb He 3aCYMTaH.

If a student raises his or her hand, collect the electronic device (or follow your school/district policy) and
store it until the section is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Please contact your Test Coordinator if you have questions regarding
electronic devices.

Checking Audio (for Science Accessibility Features only)
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Y6epurtecb, UTO HayLWHUKKU NOAKAIOYEHDbI, U HapeHbTe UX. Ha aKpaHe noa, KHONKOWM

| «Sign In» («BoitTn») HaxoauTca ccbinka «Test Audio» («MpoBepuTb 3B8yK»). Mpoiigurte |
no ccbisike, YTo6bl Y6eauTbcA, UTO Y Bac B HayLWHUKAX eCTb 3BYK, U OTperyaupyiite

| rPOMKOCTb A0 MaKCMMaJIbHOro YPOBHA. Bbl MOXKeTe peryanpoBatb rpOMKOCTb nocne
Hayana Tecra.
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

Instructions for Logging In

Moxkanyicra, cobntoaainTe TULIMHY, NOKa A pa3galo Bam TecToBble 6unetbl U bymary
BANA 3aMEeTOK.

*HE* BxoauTe B cMCTeMy, NOKa A He CKaXXy Bam 3TO caenatb.

Distribute scratch paper and student testing tickets. Make sure students have pencils.

Tenepb NOoCMOTPUTE HA CBOM TEeCTOBbIN Bunet n ybeantechb, UTo Ha HEM YKa3aHbl Balle
uma u bamunus. MogHumute pyky, ecam y *BAC* HeT bunera.

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do not
have the correct student testing ticket, contact the School Test Coordinator.

STUDENT TESTING TICKET
Student: Sample Student

State ID#: 123456789

Session: Sample Session

Date of Birth:  2017-01-01

Test: Grade 07 Mathematics

You are authorized to take the electronic version of this test. You will be asked to provide the following information in order to access the
test on the device. Please wait for the instructions from the test monitor before proceeding.

Select Illinois in the application.
Username: 1112223334 Password: 12ab34cd
(OPTIONAL) Local Testing Device ID:

All Grades
All Sections
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Tenepb BBEeAUTe CBOe MMA NO/Nb30BaTeNA, KaK HAaNUCAHO B HUMXKHeM uyacTu Balwlero
6unera.

(Maysa.)

3aTem BBeAUTE Napo/b, YKa3aHHbIW B Bawem 6unere.
(Maysa.)

Tenepb Bbi6epuTte KHONKY «Sign In» («BoATn»).
(Maysa.)

HailguTte cBoe MMA B NpaBOM BepxXHem yray 3KpaHa. Ecam Bbl BUguTe He Bawle Ums,
nogHumuTte pyky. Tenepb Bbl A0NXKHbI HAXOAUTbLCA HA 3KpaHe «Welcome» («[o6po
no)XanoBsaTb»). Bbibepure KHonKy «Start» («HauaTtb»).

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, have the student log out of the application,
and log the student back in with the correct student testing ticket.

Instructions for Administering All Sections

@&

CnepyiiTe 3a MHOI, NOKa A YATAlO YKa3aHUA Ha 3KpaHe. BO3moKHO, Bam npugertcs
MCNoNb30BaTb NOIOCY NPOKPYTKU CNpaBa, YTobbl C/1Ief0BaTb 33 MHOM.

CeropHs Bbl NpoiigeTte pasgen __ Tecta No ecTecTBO3HaHUIO gnA __ Knacca (5,8 uan 11
KNnacc — BblbepuTe COOTBETCTBYHOLWMIA Kacc).

MpouunTaitTe KaxKabli Bonpoc. 3atem cnepyite UHCTPYKUMAM, YTO6bl OTBETUTb Ha
Kaxkabi Bonpoc. Ecam B Bonpoce Bac NPocAT A0Ka3aTb UK 06bACHUTL CBOIO pabory,
Bbl AO/MKHbI CAenaTb 310, YTO6bl NONAYYUTb NOJIHYIO OLEHKY. BBeaute cBoi oTBeT B
COOTBETCTBYIOLLEE NOJe HA 3KpaHe. OLeHMBAlOTCA TONIbKO OTBETbI, BBEAEHHbIE B None
ANA oTBeTa.

Ecnu Bbl He 3HaeTe OTBeTA Ha BONPOC, Bbl MOXKeTe A06aBUTb ero B 3aKNaAKU U nepeitu
K cnepyouwemy sonpocy. Koraa Bbl 3aKOHYMTE pasgen, Bbl CMOXKeETe NMPOCMOTPETb
CBOM OTBeTbl U Nt06ble BONPOCbl, KOTopble Bbl 06aBuau B 3aknagkm TOJ/IbKO B atom
paspene.

s

3TO KoHel YKa3aHWil ana Bawero TecTuposBaHuA. He npogonskaitte, noka Bam He
CKaXKyT 3TO caenartb.

MogHMMKUTe pPyKy, ecin BO BpemA TeCTUPOBaHUA Y Bac BO3HUKHYT KaKue-nubo
TPYAHOCTU C YCTPOMUCTBOM AN1A TECTUPOBAHUA, U A NOMOry Bam.

Read from OPTION A, B, or C below based on local policy (refer to your School Test Coordinator).

Chanrs

BAPUAHT A

Mocne TOro, Kak Bbl OTNPaBUTE BalLM OTBETbI, NOCMAUTE TUXO, NOKA HE 3aKOHUMUTCA pasaen.

BAPUAHT B

Mocne Toro, Kak Bbl OTNPaBUTE BaluM OTBETbI, A paspeLlly Bam BbIATU U3 KNacca.

BAPUAHT C

Mocne Toro, Kak Bbl OTNPaBUTE BallX OTBETbI, Bbl MOXXeTe NoYUTaTb KHUTY UK apyrue
pa3pelleHHble maTtepuasibl, NOKa He 3aKOHYNUTCA pa3aen.
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Ectb BOnpocbI?

Answer any questions.

Instructions for Starting the Test

@ MpoKpyTUTE A0 KOHLLA KpaHa.
(Maysa.)

Bbibepute KHoNKy «Start» («Hauatb»).

(Maysa.)

Tenepb Bbl BOLUAU B TECT.

Pause to make sure all students are in the correct section.

Tenepb Bbl MOXKeTe HauyaTb pabory.

Actively proctor while students are testing:

Redirect students as necessary (Section 4.6.3).

If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.6.1, as applicable, if any technology issues cause a disruption.

Ensure students are logging out of TestNav as they complete the section (Section 4.8.1).
Collect test materials as students complete testing (Section 4.8.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.6.5.
Ensure that any absent students are locked out of the section (Section 4.3).

Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the Test Administrator:

e One stretch break of up to three minutes for the entire classroom during testing for each
section.
e Individual restroom breaks during testing.

The following security measures must be followed:

Students must be supervised.

Student screens must not be visible to other students.

Students are not permitted to talk to each other during testing or breaks during testing.
Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.
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All Sections
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If taking a three-minute stand and stretch break during the section:

I~ — - .. . - - - - - -0 - - -/ -/ —= — — 7

Moanyiicta, OCTAaHOBMTECb WU 3aKpPOWNTe MAM BblKAOUUTE 3KpaH. Mbl caenaem
| TPEXMUHYTHbI NepepbIB ¢ pasMUHKONU. Pa3rosopbl 3anpeLueHbl. |
L — S |

After taking a classroom break, be sure students are seated and device screens are visible:

| e _ - - = = — — — — = — = — — — — 7
Tenepb Bbl MOXeTe BO306HOBUTb TECTUPOBAHME.
L |

Continue to actively proctor while students are testing.

Circulate throughout the room to make sure all students have successfully logged off. Then, collect
student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have not completed the test, or Completed
status if they have finished all sections.

e Return all test materials to your School Test Coordinator. Report any missing materials and
absent students.

e Report any testing irregularities to your School Test Coordinator.

If you are administering more than one section in the same day, allow students to take a short break
(e.g., restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and
are seated, read the script to move on to the next section.
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